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CITY OF WEST BRANCH, IOWA 

CITY ADMINISTRATOR/ CLERK 
 

Community and Position Profile 
 

Position Announcement 
The City of West Branch, Iowa is currently 
accepting applications for the position of City 
Administrator/Clerk.  Persons interested in this 
position should submit a cover letter, resume, 
five work-related references, and salary history 
by April 11, 2017 to Callahan Municipal 
Consultants, LLC, 417 Kaitlynn Avenue, Anamosa, 
Iowa 52205 or by email to 
callahan.cmc@gmail.com.  Additional 
information regarding the City of West Branch 
can be obtained by visiting the City’s website at 
www.westbranchiowa.org.  
 
West Branch, Iowa – A Heritage for Success 
The City of West Branch is a growing community near the Iowa City/Cedar Rapids corridor, but 
with a charming small-town character and a treasured history as a community.  The 2010 U.S. 
Census Bureau population count was 2,322 residents, up from the 2000 Census population of 
2,188 residents. 

      
 
West Branch is located along Interstate 80, just 15 minutes east of downtown Iowa City.  West 
Branch’s location provides it with an opportunity for balanced growth, while preserving its 
unique character and providing easy access to major employers in the region, including the 
University of Iowa and University Hospitals. 
 
West Branch’s History 
West Branch was platted in 1869 and incorporated in 1875.  The most notable citizen of West 
Branch was born early in this history, the 31st President of the United States, Herbert Hoover.   

West Branch Municipal Building 

mailto:callahan.cmc@gmail.com
http://www.westbranchiowa.org/
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President Hoover was born here in 1874, and 
lived in the West Branch area until age 11.  
After graduating from Stanford University, 
Hoover rose to national prominence as a 
mining engineer, humanitarian, and 
statesman.  His brave leadership, as Director 
General of the American Relief 
Administration after World War I, fed 350 
million people in 21 countries, and he gained 
additional distinction as the Secretary of 
Commerce under Presidents Harding and 
Coolidge.  Hoover was elected president and 
served from 1929-1933.  He continued his 
humanitarian and national service until his 
death in 1964.    
 
Today, President Hoover is remembered at the National Parks Service-operated Herbert Hoover 
National Historic Site in West Branch, which includes the Hoover Presidential Library and 
Museum.  West Branch also celebrates Hoover’s legacy annually with the Hoover’s Hometown 
Days festival. 

 

     
 
 
In addition to its unique legacy as birthplace of a President, West Branch treasures and protects 
its historical legacy through a National Historic District (established 1987), which includes 16 
historic buildings, with the oldest having been constructed in 1869.  To guide its preservation 
efforts, the City of West Branch has established an appointed Historic Preservation 
Commission.    
 
City Government 
The City of West Branch has a mayor-council with appointed city administrator form of local 
government, which is typical in Iowa.  The mayor is elected every four years and the five city 
council members are elected at-large to serve four year overlapping terms.  The mayor does 
not vote, and the city council appoints the city administrator.  The city council meets in regular  

     Grant Wood Painting of Hoover Birthplace 

   Hoover Birthplace 
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session on the 1st and 3rd 
Mondays of the month at 
7:00 p.m. at the City Hall 
Office Building.  Council 
meetings are televised on 
Local Access Channel 5. 
 
The City employs fifteen full-
time and ten part time  

employees.  The city’s annual budget for Fiscal Year 2016-17 is $3.9 million, not including 
transfers between funds.  A breakdown of budgeted FY2016-17 city expenditures is as follows: 
 

1. Public Safety – Police & Fire…………………………………………………………… $ 701,971. 
2. Public Works – Streets, Lighting & Snow Removal…………………………..   $ 493,386. 
3. Culture & Recreation – Library, Parks & Cemetery.………………………… $ 644,565. 
4. Community & Economic Development………………………………………….. $   56,973. 
5. General Government………………………………………………………………………            $  255,763. 
6. Debt Service……………………………………………………………………………………            $  407,485. 
7. Capital Projects……………………………………………………………………………....           $   396,385. 
8. Water Utility…………………………………………………………………………………… $  491,722. 
9. Sewer Utility…………………………………………………………………………………… $  373,475. 
10. Storm Sewer Utility………………………………………………………………………… $    90,000. 

Total…………………………………………………………………………………………………          $3,911,725. 
 
The major sources of city revenues include the following: 

1. Property Taxes…………………………………………………………………………..…… $1,630,575. 
2. Licenses & Permits…………………………………………………………….………….. $     35,788. 
3. Tax Increment Financing…………………………………………………………………            $   150,000. 
4. Local Option Sales Tax……………………………………………………………………              $   180,000. 
5. Road Use Taxes……………………………………………………………………………… $   280,000. 
6. Water Utility User Fees…………………………………………………………….……. $   514,000. 
7. Sewer Utility User Fees…………………………………………………………..……… $   354,000. 
8. Solid Waste/Garbage User Fees……………………………………………………..             $     44,316. 
9. Storm Sewer User Fees …………………………………………………………………. $     45,000. 
10. Miscellaneous Revenue, Fees & Charges……..……………….……..  $   393,470. 

Total…………………………………………………………………………………………..…..            $ 3,627,149. 
 
The City’s current tax rate is $12.59382 per $1,000 valuation, with a consolidated levy of 
$34.08374/ $1,000.  Total fund balances estimated at 6/30/17 are $1,797,570.  The City has a 
total of $4,650,757 in outstanding general obligation debt. 
 
 
 

   City Hall  
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City Services 
 
Central Administration 
Central Administration includes the offices of City Administrator/City Clerk, Deputy City Clerk 
and Finance Officer/Treasurer/Deputy City Clerk.  The City Administrator/City Clerk implements 
policy decisions of the Council and enforces City ordinances.  Additionally, the City 
Administrator/City Clerk supervises department directors and is responsible for the keeping of 
all official City records, including ordinances, resolutions and minutes, as required by Iowa law.  
The Finance Officer/Treasurer/Deputy City Clerk handles the general ledger, accounts payable 
and receivable, investments, bond and interest payments, and monthly financial reporting.  The 
Deputy City Clerk handles payroll, utility billing, cemetery records, liquor and cigarette permits, 
and other projects as assigned. 
 
Police Department 
West Branch provides quality, professional law enforcement services through a Police 
Department with four full time and six part time officers.  The Police Department strives to 
provide professional law enforcement services intended to positively impact the quality of life 
of West Branch citizens through commitment, education, and community partnership.  The 
Police Department has the responsibility of preserving the peace, responding to law 
enforcement service requests, engaging in crime prevention, protecting lives and property 
within its jurisdiction, and other related responsibilities, as required. 
 

 
 
Fire Department 
The West Branch Fire Department has served the community since 1879, and includes 35 part 
time firefighters and first responders.  The Department responds to about 425 calls per year. 
The Fire Department services as the community’s primary fire and first responder medical unit 
and Haz-Mat response unit.  It also services as the primary rescue unit for the district.  Not only 
serving the City of West Branch it also serves six neighboring townships and has mutual aid 
agreements with many local communities, both supporting and being able to receive support 
from these neighboring communities.  The Department partners with Johnson County 
Ambulance Service for primary medical transport, but can call on other medical transports, 
including the University of Iowa’s Air Care helicopter.   
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Public Library/ Local Access Channel 
West Branch Public Library serves the information and entertainment needs of the community 
of West Branch.  The library provides free access to all materials including books, music, 
magazines, and movies as well as free computer and Internet access.  Services including 
copying, printing, and faxing are available, but cost a minimal fee to maintain the service.  The 
library also has programs available for all ages throughout the year including story times for 
preschoolers, family movie nights, and Summer Reading Programs for all ages.  The Cable 
Access Channel 5 is funded solely by franchise and programming fees from franchised 
companies.  The Library/IT Director manages the library and is responsible for the Cable Access 
Channel 5.  The Library/IT Director is responsible for managing the department equipment, 
programming, and broadcast schedule for the Cable Access Channel 5. 
 

   
The West Branch Public Library 
strives to provide outstanding 
library services to the 
community of West Branch, 
Iowa. The library features a 
collection of 20,000 circulating 
items and holds over 250 
programs each year. 
Circulating collections include 
print and electronic books, 
books on CD, magazines, 

West Branch Library 

West Branch Fire Department Personnel 
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DVDs, Music CDs, and video games. Other services include free wireless and Internet access as 
well as printing, copying, and faxing on a per-page rate.  More information is available at 
www.wbpl.org, or https://www.facebook.com/WestBranchPublicLibrary.  
 
Parks & Recreation Programs 
It is the goal of West Branch Parks and Recreation to provide affordable recreation 
opportunities to all members of the community.  West Branch Parks and Recreation will plan, 
coordinate, administer, supervise and evaluate recreation programs and facilities, including but 
not limited to, adult/youth programs, sports, wellness, seniors and special events. 

   
The City maintains six parks, and operates recreational programming for the community.  West 
Branch is planning major investments in parks, guided by the City’s Capital Improvements Plan 
and 2014 Strategic Plan for Park & Recreation Capital Improvements (see sections below for 
more discussion).  In 2014, voters approved a ten-year extension of the City’s Local Option Sales 
Tax (LOST) for parks & recreation improvements.  This is expected to yield $1.8 million for 
improvements over this time period.  Voters approved a related bond referendum in 2015 to 
allow for a total of $4 million in improvements. 
 
Public Works Department 
The Public Works Department 
is responsible for maintaining 
the City's infrastructure, with 
additional duties including: 
mowing and weeding of City 
grounds, snow removal of City 
streets, maintenance of City 
buildings, water testing, sewer 
monitoring, cemetery 
maintenance, tree trimming, and seasonal collection of leaves, Christmas trees, and yard 
debris.  The City has adopted a five year capital improvements plan for the ongoing repair and 
replacement of its public infrastructure.  The Department is responsible for water and 
wastewater compliance and operating reports, as required by state law. 

 

 

http://www.wbpl.org/
https://www.facebook.com/WestBranchPublicLibrary
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City and Local Utilities 
 
The City of West Branch has 4 Silurian 
wells.  Wells 1 and 2 have a capacity 
of 300 GPM each and Wells 3 and 4 
have a capacity of 100 GPM each.  
The City has an aeration/detention 
tank that has a capacity of 500 GPM.  
The treatment facility uses pressure 
filtration to remove iron.  The City 
has two water towers, a 250,000 

gallon tower constructed in 1970, and a 
300,000 gallon tower constructed in 2006.  
 

The sanitary sewer system is made up of a collection system, 
one sewage lift station located in the southeast part of town, 
and an aerated lagoon.   The system treats approximately 
6,000,000 gallons of wastewater per month. 
Alliant Energy provides natural gas service throughout town, 
and provides electric to most of the town except for a small 
part that is served by Linn County REC.  Telecommunications 
service is provided by Liberty Communications and Mediacom.  
Johnson County Refuse provides garbage and recycling 
services on a contract basis for the community. 
 

 

       

 
 
 
 

Water Plant 

North Water Tower 

Wastewater Lagoon 
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Housing Options in West Branch 
There is a wide range of available housing in West Branch.  There are many beautiful and 
historic houses in West Branch.  There are some excellent residential subdivisions with newer 
houses.  The Pederson Valley Residential Subdivision has many lots available for housing 
construction.  The lots range in price from $39,500 to $41,900.   The Meadows is a new 
subdivision with lots that range in price from $42,900 to $47,900 for people, who wish to 
construct a new house near West Branch. 

 
 
Planning Documents Completed 
The City of West Branch has undertaken a variety of efforts to plan for community growth, 
development and improvement. 
 
2013 Comprehensive Plan 
The 2013 Comprehensive Plan was a cooperative effort of the mayor, city council, city 
administrator, planning and zoning commission, and related parties.  The plan is intended to be 
a guide for the City of West Branch to coordinate growth and development over the course of 
the next twenty years.  The plan is focused on the area within the current city limits and in the 
surrounding future growth area outside the City. 
 
The plan included an in-depth look at the City’s population, housing, economic base, 
transportation, public and recreational facilities, physical infrastructure, and current and future 
land uses.  In addition, broad citywide goals 
were outlined and policy guidelines were 
recommended to achieve those goals. 
 
 
2014 Strategic Plan for Park & Recreation 
Improvements 
As an extension to the 2013 Comprehensive 
Plan, the City issued a Request for 
Qualifications to multiple consultant firms for 
the Parks and Rec Strategic Plan for Capital 
Improvements Project.  HBK Engineering, 
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LLC, out of Iowa City, was chosen to provide services for the site design associated with six city 
parks including Beranek Park, Wapsi Creek Park, Lions Field, Pedersen Valley Recreation 
Complex, Meadows Park, and the West Branch Dog Park.   
 
The strategic plan formed the basis for a $4 million in bonding and related local option sales tax 
extension/reallocation for parks that have been approved by voters.  
  
 
 
2015 Capital Improvements Plan 
 
Based on all of the planning reflected above, the City Council approved a Capital Improvements 
Plan, which was adopted in February 2015.  This plan allocates more than $4 million in capital 
spending over the 5-year period of FY16-FY20. 
 
 
2016  Mayor & City Council Goal Setting 
The City Council adopted the following set of goals at their October 3, 2016 Goal Setting 
Session: 

1. Street Maintenance (14) 
2.   Add Part-Time Positions (14) 
3.   Replace 1 block of sealcoat each year (13) 
4. Trail from Oasis to Solon  (12)  
5. Foster Street Sidewalk (11) 
6. Main Street Sidewalk Phase 4 (10) 
7. Greenview Connection (9) 
8.  Employee Benefits (8) 
9.  I & I Phase 3 Point Repairs (8) 
10.  Police Department Evidence Facility (8) 
11.  Alley Improvements (7) 
12.  West Orange Street Sidewalk (7) 
13. Online Payment Options (6) 
14. Storm water BMP’s (6) 

 
Regional Trail System 
The Hoover Nature Trail is a major 
recreational trail in Iowa that will be 115 miles 
long and will link at least 16 cities in 6 counties 
when completed. The Hoover Nature Trail is 
part of the American Discovery Trail in Iowa; 
which is the nation's first coast-to-coast, non-
motorized trail. It is a new breed of national 

 

                   Downtown Gazebo 

Hoover Nature Trail 
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trail - part city, part small town, part forest, part mountains, part desert - all in one trail. In 
6,800 miles of adventure, discovery and fun, it stretches from Delaware to California. It reaches 
across America, linking community to community and providing trail users the opportunity to 
journey into the heart of all that is uniquely American - its culture, heritage, landscape, and 
spirit. Completion of this project ties directly into the overall completion of the Hoover Trail and 
American Discovery Trail. This trail is expected to be extended south through Johnson County 
to Solon and Iowa City in the late 2010’s. The trail is seen as a potential benefit for retail, 
restaurants and bars, and is perceived by many to be an attraction for living in West Branch. 
 
Herbert Hoover National Historic Site and Park 

The Herbert Hoover National Historic Site in West 
Branch is operated by the National Park Service of 
the U.S. Department of the Interior.  Visitors can see 
the world of young Bert Hoover as it unfolds on the 
grounds of the Hoover National Historic Site.  It 
features the cottage where the future president was 
born in 1874, a blacksmith shop similar to the one 

where his father toiled, the Quaker meeting house where Bert worshiped as a young boy, the 
schoolhouse where he was educated, the tall grass prairie where he played, and the gravesite 
where Herbert and Lou Henry Hoover are buried on a hillside overlooking the president’s 
birthplace. 

 
 

 
The landscape of the national Historic Site celebrates and commemorates Herbert Hoover’s 
accomplishments and ideals.  Three trails invite visitors through an 81 acre prairie.  One can 
imagine the pioneers crossing over lands covered in a 6 to 12 foot tall sea of grasses.  The 
prairie also offers visitors the opportunity to examine and learn about the flora, fauna, and 
animal life of Iowa’s diverse bio-culture.  The National Park Service visitor center adjoining the 
historic site offers visitors additional opportunities to learn about the world of Herbert Hoover 
through temporary and permanent exhibits, films, and guided tours.  www.nps.gov/heho 
 
 
 

Herbert Hoover National Historic Site 
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West Branch Community Development Group/ Main Street Iowa  

 
West Branch Community 
Development Group is a non-
profit volunteer driven 
organization that works 
through a combination of 
public, private, and commercial 
interests for the benefit and 
betterment of the community. 
  
West Branch received its 
accreditation as a Main Street 
Community in June 2006 after 
the Friends of Historic West 
Branch raised more than 
$166,000 in pledges from the 
community to support 
revitalization and economic 
development through historic preservation of the community’s downtown district. Since then 
more than $2,000,000 has been invested in West Branch’s Historic Main Street District.     
  
West Branch Community Development Group is one of 52 accredited Main Street Communities 
in the State of Iowa.  The Main Street Approach was developed by the National Main Street 
Center, Inc. with the goal of economic development within the context of historic preservation. 
The following four points are integrated to create a positive, identifiable image for downtown 
districts. 

               
Economic Vitality -- This element involves diversifying the commercial district economy by 
identifying potential market niches, finding new uses for vacant or underused spaces and 
improving business practices. 

Design -- Utilizing appropriate design concepts, the visual quality of the commercial district 
(buildings, signs, window displays, landscaping, and environment) is enhanced. 

Downtown West Branch 
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Organization -- Each community has many groups of people who are interested in and are 
willing to work toward the goal of a revitalized commercial district. The organizational element 
brings together the public sector, private groups and individual citizens, with coordination by a 
paid program manager, to work more effectively in the commercial district. 

 

Promotion -- By promoting the downtown in a positive manner, a community can begin to 
focus on the commercial district as a source of community pride, social activity and economic 
development potential. 

Community Events and  Celebrations 
These are numerous events and celebrations in West Branch.  They include: 

• Hoover Gravesite remembrance in October. 

• Hoover’s Hometown Days in August. 

• Christmas Past with Foot liters in December. 

• Kites Over Hoover Park in April. 

• Memorial Day Observation. 

• July 4th Celebration with the reading of the Declaration of Independence. 
 
Economic development Organizations and Partners 
The City has an ongoing working relationship with organizations that assist with economic 
development programs and projects.  These organizations include: 
 

1. Cedar County Economic Development Commission 
Established in 1988, Cedar County Economic Development Commission (CCEDCO) has 
successfully encouraged and promoted businesses in Cedar County for over 28 years.   CCEDCO 
assists business development and helps retain industrial, manufacturing, commercial, and retail 
opportunities in the County.  CCEDCO promotes Cedar County as an outstanding place to live, 
work, grow, and conduct business.  CCEDCO has entered a partnership with ISU Extension and 
Outreach and the Cedar County Extension Office.  The Executive Director’s position is one of a 
growing number of collaborations between ISU Extension and Outreach and Economic 
development organizations in Iowa.  For more information: - http://www.cedarcountyia.org/ 
index.html 
 

http://www.cedarcountyia.org/
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2. East Central Intergovernmental  Association (ECIA) 
The East Central Intergovernmental Association is a council of governments, formed in 1974 
with the goal of developing regional solutions for local governments facing similar problems.  
ECIA was designated as a Regional Economic Development District in 1978 by the U.S. 
Department of Commerce and the Governor of Iowa.  This designation means that ECIA is a 
focal point for economic development assistance in the region.  ECIA provides services in the 
areas of economic development, transportation planning, transit, housing, job training, grant-
writing, grant administration, economic development, planning, codification, preparation of 
financial reports, and general information.  For more information:   
http://www.ecia.org/  The city also contracts with the East Central Iowa Council of 
Governments (ECICOG) for trail planning. 
 

3. Iowa City Area Development (ICAD) Group 
Formed in 1984, the Iowa City Area Development Group serves the communities of Iowa City, 
Coralville, North Liberty, Kalona, Solon, Tiffin, Tipton, the Amana Colonies, West Branch, West 
Liberty, and Johnson County.  The ICAD Group is committed to enhancing the economic vitality 
of the area.  The organization works to strengthen local communities with a strong business 
climate and employment opportunities.  ICAD Group is available to assist interstate commerce 
companies with location or expansion projects, workforce development and entrepreneurial 
services. 
 
ICAD Services include: 

• Access to a computerized database of sites and building. 

• Community and site tours for business expansion and location projects. 

• Community profiles and quality of life information. 

• Entrepreneurial development programming and space. 

• Labor and demographic information. 

• State and local economic development incentive assistance. 

• Utility information, including rates and availability. 

• Workforce development programming and services. 
For more information:  http://www.iowacityareadevelopment.com/ 
 

4. Jonny Stax Presents, Inc. 
Jonny Stax (AKA Jonathan Stacks) is a social worker, artist, and entrepreneur who blends these 
unique approaches to help individuals and organizations find their unique place in this world 
and map a course forward that is authentic, sustainable, and has impact.  His passion is 
blending entertainment and justice motivating people to create social change.  Jonny is a skilled 
facilitator, who uses creative tools and processes to clarify vision and map pathways.  This 
happens through executive coaching, project consulting, organizational planning, and campaign 
development.  Jonny leads retreats for individuals and organizations to focus energies toward 
efficient use of resources to reach maximum impact.  For more information:  
http://222/jonnystax.com/ 
 

http://www.ecia.org/
http://0.0.0.222/jonnystax.com/
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West Branch Commercial/Industrial Park 
The West Branch Commercial/Industrial Park has many commercial businesses with easy access 
off Exit 254 on Interstate 80.  The Industrial Park has six industrial buildings and lots available 
for the construction of additional buildings. 
 

Opportunities for Employment 
The decision to start a new job and move to another community can be a difficult family 
decision, especially if a spouse or significant other also needs to find employment.  West Branch 
has a real advantage when it comes to employment opportunities for family members.  The 
Iowa City-Coralville metro area is an excellent location to further one’s career in many different 
fields of work.  Information about job openings, in what is branded as “Iowa’s Creative 
Corridor,” can be found at www.iowacreativecorridor.com.   Additional employment 
opportunities can be found at www.Monster.com or www.job.com/iowacity.  
 
 
 
Major employers in the area include: 

University of Iowa/University Hospitals Education/Health Care 27,354 

Pearson Educational Measurement Educational Testing 1,200 

ACT, Inc. Education Programs 1,089 

Proctor & Gamble Health & Beauty Products 588 

Oral B Laboratories Toothbrush Manufacturing 462 

West Branch Community Schools Education 133 

Norfolk Iron & Metal Steel Service Center 122 

Nordex USA, Inc. Wind Turbine Assembly 50 

 
In addition, there are also numerous opportunities for employment in the Quad Cities metro 
area, which is a short 40 minute drive on Interstate 80 to the east of West Branch. 
 
Education System and Life Long Learning Opportunities 

West Branch Community School District 
As a PK-12 public school system of 
approximately 800 students, the West Branch 
Community School District’s core goal is to 
provide unsurpassed instructional and 
extracurricular programming excellence. The 
district has a reputation of producing 
graduates with the capacity to be highly 
successful in post-secondary educational 
settings, as well as being life-long learners and positive contributors to their communities.  The 
district includes the communities of Downey, Springdale, Oasis and West Branch.  All PK-12 
facilities are in West Branch. 

http://www.iowacreativecorridor.com/
http://www.monster.com/
http://www.job.com/iowacity
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Recent district successes include: 

• Passing a HVAC Upgrade Bond Issue 
worth $3.2 Million  
• Keeping Class size low (18-20 
students)  
• Adding an additional Counselor  
• 81% participation in extracurricular 
activities  
• Graduation Rate 97%  
• 78.6% score 20 or above on the ACT  
• 14+ days of professional 
development annually   

Scattergood Friends School 

West Branch is home to Scattergood Friends School, which offers boarding and day college 
preparatory education for grades 9 to 12 and traces its history back to 1890.   Scattergood 
Friends School challenges students with a college-preparatory curriculum, farm experience, a 
shared work program, and community living in the spirit of Quaker faith.  Scattergood Friends 
School is a diverse, college preparatory educational community of motivated and open-minded 
learners, both students and staff, who value simplicity, integrity, equality, and non-violence.  
The integration of these Quaker values within the curriculum promotes excellence and 
leadership.  The School brings forth the strengths of each individual through a rich and varied 
set of experiences which prepares students for higher education and life-long learning.  
Students can work learn on an organic farm, participate in a work crew program, and explore 
the appropriate use of technology as it furthers movement toward the community goal of 
sustainability.  The School fosters the development of the whole person in becoming a global 
citizen and steward of the Earth. 

Higher Education Opportunities 

West Branch’s location offers great access to numerous colleges and universities.  Kirkwood 
Community College with facilities in nearby Iowa City and Cedar Rapids provide West Branch 
residents with access to an associate’s degree in numerous subjects.   
 
The University of Iowa 
The campus of the University of Iowa is located just 10 miles west of West Branch.  West 
Branch’s close proximity to the University provides its residents with not only access to higher 
education, but also employment opportunities and state of the art medical facilities. 
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The University of Iowa Mission 
The University of Iowa is a comprehensive public 
university with a threefold mission of teaching, 
research, and service.  The University was founded in 
1847, as the State’s first public institution of higher 
learning.  Today, the University of Iowa is ranked as 
the 29th best public university in the country (U.S. 
News & World Report 2014), with 12 graduate and 
professional programs in the top 10 of their kind at 
public universities nationwide.  The 2014 Fiske Guide 
to Colleges listed it as a “best buy” for the ninth 
straight year. 

 
The 31,000 students, who attend the University, not only find it a great value, but also an 
exciting place to visit, with lots of things to do and Hawkeye hospitality at every turn.  It’s easy 
to get around the 450-acre main campus in Iowa City as students can walk, bike, or ride the 
Cambus for free.  The University of Iowa Research Park in Coralville is just a short drive from the 
main campus. 
 
Medical Facilities – West Branch 
Mercy Family Medicine of West Branch is a medical clinic located in West Branch that has two 
doctors and physician’s assistant on staff.  The medical clinic is associated with Mercy Hospital – 
Iowa City.  Mercy Hospital was founded by the Sisters of Mercy in 1873 and was recognized as a 
100 Top Hospital by Truven Health Analytics in 2016.  The West Branch community also has two 
dentists, chiropractors, and physical therapists. 

   
 
Health Care – Iowa City 
University of Iowa Hospitals and Clinics – recognized as one of the best hospitals in the United 
States – is the State’s only comprehensive academic medical center and a regional referral 
center.  During fiscal year 2012, the 711-bed hospital admitted more than 32,000 patients and 
received more than 977,337 patient visits at its 200 plus outpatient clinics and care areas  
(www.uihealthcare.org/aboutus).  
 
Several UI Hospitals and Clinics specialties are nationally ranked by U.S. News & World report - 
cancer, ear, nose, and throat, nephrology, neurology and neurosurgery, ophthalmology, and 

http://www.uihealthcare.org/aboutus
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orthopedics.  Eight specialties are ranked as high performing and seven pediatric specialties are 
nationally ranked. 
 
The University of Iowa Children’s Hospital ranks among the top children’s hospitals in the 
country.  A new $500  million facility adjacent to UI Hospitals and Clinics was recently opened in 
February, 2017. 
 
The College of Dentistry provides comprehensive dental care for patients of all ages in its 
student clinics and in private practice by its faculty members.  The College of Nursing, 
Pharmacy, and Public Health engages in health care and research activities on campus and 
throughout Iowa. 
 
Additional Health Care Facilities 
Other major health care providers in Iowa City include the Iowa City Veterans Affairs Medical 
Center, Mercy Iowa City, Community Mental Health Center for Mid-Eastern Iowa, and the Iowa 
City Free Medical Clinic. 
 
Athletics and Recreation – Big Ten Sports 

  
Kinnick Stadium Iowa Fans enjoy Big Ten and NCAA Division 1 action for 22 Hawkeye varsity 
athletic teams, including baseball, basketball, cross-country, field hockey, football, golf, 
gymnastics, rowing, soccer, softball, swimming and diving, tennis, track, volleyball, and 
wrestling. 
 
Kinnick Stadium hosts 70,585 fans and a football team that has made 12 national bowl game 
appearances since 2001.  Carver-Hawkeye Arena seats 15,000 for Iowa basketball, gymnastics, 
volleyball, and wrestling.  (To review the Sports Teams schedules go to: 
www.hawkeyesports.com.)  
 
UI recreational Services offers a wealth of facilities open to the public, such as climbing walls, 
fitness centers, basketball, badminton, racquetball, squash, volleyball courts, swimming pools, 
the outdoor Hawkeye Recreation Fields, the Hawkeye tennis and Recreation Complex, Beckwith 

Carver-Hawkeye Arena (U of I Basketball) Kinnick Stadium (U of I Football) 

http://www.hawkeyesports.com/
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Boathouse, and the Macbride Nature Recreation Area.  It also rents equipment for canoeing, 
kayaking, skiing, sledding, camping, and bicycling. 
 
Museums 
From art to history to medicine to athletics, the University of Iowa has a museum for it. 
The Museum of Art has holdings of more than 12,000 works.  The museum presents events and 
exhibits on campus and at the Figge Art Museum in Davenport, Iowa.   
 
The Pentacrest Museums are located on the Pentacrest, 
at the heart of Iowa’s main campus.  They include the 
Museum of Natural History in MacBride Hall; and Old 
Capitol Museum (uiowa.edu/oldcap), restored to show 
how the building’s rooms looked when they housed 
Iowa’s early government.  The Medical Museum depicts 
health care through medical artifacts, photographs, and 
hands-on activities.  The UI Athletics Hall of Fame fills 
three floors with black and gold college sports 
memorabilia. 

 
 
Other Regional Amenities 
 
Area Shopping Centers 

There is no shortage of shopping opportunities for the 
residents of West Branch.  Coral  Ridge Mall in Coralville has 
more than 100 shops under one roof and includes well known 
stores such as Best Buy, Dillards, Target, Younkers, Penny’s, 
and Scheels.  It has an NHL sized ice skating area, a 10 screen 
movie theatre, and a large food court area. 
 
Coralville’s 180-acre Iowa River Landing is anchored by the 
286-room Coralville Marriott Hotel and Conference Center.  
Additional offerings include a microbrewery, museums, 

restaurants, various businesses, upscale condominiums, a wetland park, and University of Iowa 
Health Care – Iowa River Landing, a 150,000 square foot clinic that opened in 2012. 
 
The Old Capitol Town Center in Iowa City offers a mix of retail stores and restaurants in a 
downtown/campus setting.  It is a favorite location for nightly entertainment. 
 
Iowa City Marketplace (formerly Sycamore Mall) offers a unique shopping experience with 
various shops and restaurants and a 12 screen movie theatre.   It is located along U.S. Highway 
6 on the east side of Iowa City. 
 
West Branch is also only 44 minutes from North Park Mall in Davenport. 

Old Capitol, Iowa City 
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The Children’s Museum 
The Children’s Museum in Coral Ridge Mall has a 28,000 square feet learning playground and is 
one of Iowa’s largest cultural attractions.  The Museum features: 
 

• City Works is where children discover a dynamic village just their size by shopping in City 
Grocery, driving an ambulance to Children’s Hospital, and making pizzas in the Pizzeria. 

• ImaginAcres is for preschoolers and has a 
pretend farm with exhibits that invite little 
ones to fish in the alphabet pond, plant 
veggies in the garden, cook a meal in the 
farmhouse kitchen, and slide out the barn 
hayloft. 

• Notion of Motion is where kids build 
racecars to race down a 32’ track, scale a 
climbing wall, and send golf balls down a 
series of winding, looping tracks. 

• Take Flight allows kids to build rockets and blast them 34’ high, slide out of a two-story 
air traffic control tower, sit in the cockpit of a real Cessna 150, and fly simulators just 
like real pilots. 

 
Iowa City 
Iowa City has long served as the area’s center for art, culture, education, and recreation.  As the 
site of the University of Iowa and the famed Writer’s Workshop, it is the only city in the United 
States to have been awarded the prestigious “City of Literature” designation by the United 
Nations Educational, Scientific and Cultural Organization (UNESCO).  Iowa City sustains and 
supports a rich culture, complete with dance and creative writing.  It also boasts a vibrant 
downtown, extensive parks, recreation, trail system, University of Iowa collegiate sports, 
excellent restaurants, world-class healthcare facilities, a blend of new urban and historic 
neighborhoods, and the State’s best Farmer’s Market. 
 
Duties and Responsibilities of the Position of City Administrator 
 
Position Title:  City Administrator    

Department: Administration 

Immediate Supervisor: City Council 

Classification: Full-time salary 
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Job Summary.  Implement City policy, as directed by ordinance and the City Council.  Work 
closely with all City departments on developing an annual budget.  Make recommendations to 
the Council on planning and budgeting.  Approve and make recommendations on expenditures.  
Supervise the preparation, maintenance, review and control of fiscal records. 
 

The employee is deemed by the City Council to be a critical employee to the City of West 

Branch; a critical employee is one that is responsible for the safety and welfare of the West 

Branch Public; therefore that employee must obtain residency within the city limits of West 

Branch within a time frame to be determined by the City Council. 

Job Scope.  The Administrator is directly responsible to the City Council for the administration 

of municipal affairs. All heads of City departments shall report and be responsible to the City 

Administrator, except for the Library Director and Fire Chief.   The City Administrator shall have 

the scope of power to investigate all City departments, including Library and Fire.   All 

departmental activity requiring the attention of the City Council shall be brought before the 

council by the City Administrator.  All City Council policy concerning administration shall be 

coordinated through the City Administrator’s office.  Oversight of city property, management of 

capital improvement projects and keeping the five member city council and mayor fully advised 

of the city’s financial condition and overall future needs.  

Minimum Education, Experience and Certification.  Graduation from an accredited four year 

college or university with a Bachelor’s Degree in public or business administration or closely 

related field and five or more years’ experience in a public sector management position.  

Knowledge, Skills and Abilities.  Knowledge of principles and methods of public administration; 

knowledge of the organization, function and problems of municipal government; knowledge of 

management techniques providing administrative leadership, supervision, and direction to 

professional staff; knowledge of municipal cash and accrual accounting, taxing, municipal 

revenues and expenditures, and municipal budgetary planning and management; knowledge of 

Iowa law and its implications in municipal operations and actions. 

Skills in negotiating service contracts, agreement, and leases; skills in setting priorities and 

acting directly in emergency situations; skills in problem solving, group actions, and 

management techniques; skills in working with the public. 

Essential Job Duties and Responsibilities  

 Chapters 18 and 21 of the West Branch City Code establish the position of City Clerk/City 
Administrator.  The City Administrator assumes the duties and responsibilities of Personnel 
Officer. 
 
The duties of the job would focus on the following areas: 

• Implements the policy adopted by the majority of the city council. 
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• Supervise day-to-day activities of City offices and implement City policy as directed by 

ordinance and the Council. 

• Supervise and direct all City departments, except for the West Branch Public Library and the 

West Branch Fire and Rescue Department, and the overall administration of the City. 

• Evaluate City employees on an annual basis. Oversees maintenance of employee files; 

prepare and administer special employment programs. 

• Make decisions regarding the hiring and firing of all personnel under his/her oversight, 

subject to Council approval. 

• Work closely with all City departments and the Finance Officer and City department 

directors in developing an annual budget. 

• Prepare, review and/or approve all city financial reports required by city or state code and 

prepared by the Finance Officer. 

• Approve and make recommendations on expenditures, planning and budgeting. Supervise the 

preparation and maintenance of fiscal records and their review and control. 

• Formulate short and long term goals, strategies and plans for presentation to Council. 

• Administers the financing of the five year capital improvement plan in conjunction with the 

City’s independent financial advisor, bond counsel and the City Council. 

• Supervises the safe custody of all city funds; maintaining an accurate record of funds, 

receipts, disbursements, special assessments, debt service obligations and investments. 

• Attend City Council meetings; report on City activities; coordinate with Mayor; attend and 

report to Council the activities of various City boards, commissions and committees. 

• Prepares and/or helps prepare agenda and packet information for City Council and city board 

and commission meetings. 

• Prepare ordinances and resolutions for the Council. 

• Ensures the preparation of minutes and other documents; including the publication, filing, 

indexing and storage of all proceedings of the City Council. 

• Posts and advertises official meetings, public hearings, and other documents of public 

interest; maintains affidavit of publications and postings.  

• Represent the City at various meetings and conferences. 

• Research methods of improving municipal operations including development of new or 

innovative programs. 

• Supervises community and economic development programs approved by the City Council 

including CDG, CCEDCO, ECIA, ICAD and other consultants that are hired by the City 

Council. 

• Interacts with citizens, candidates, management, and staff on a variety of complex and 

sensitive issues. Respond to inquiries, concerns and complaints voiced through citizens and 

elected officials; refer to appropriate departments and assure follow through. 

• Assist in the preparation of special studies or projects such as: Revisions of city code and 

zoning ordinances; preparation of capital improvement plans; preparation of employee 

personnel policies and procedures; and job descriptions. 

• Complete or supervise the completion of various state and federal reports and forms. 

• Supervise the management, construction, improvement, repair and maintenance of all City 

property, including the making and preservation of all surveys, maps, plans, drawings, 

specifications and estimates. 

• Review City contracts annually. 
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• Review all employee time sheets as well as approve any overtime. 

• Annually review the operation of all departments to assure that all federal and state 

guidelines are being met. 

• Provide public records to and work with all potential developers in housing and economic 

development.  

• Implements and oversees internal control policies and procedures.  

• Oversees building permits and related documents produced by the zoning administrator. 

•     Supervises the maintenance of cemetery records and files. 

• Maintains city website. 

• Tracks board and commissions appointments. 

• Ensures that all official City business is advertised.  

• Regularly attends training pursuant to city administrator, municipal finance officer and clerk 

duties and responsibilities; makes recommendations to City Council and/or City Staff. 

• Time permitting, assist Mayor in any of his/her duties as requested and as approved by 

Council. 

• Maintains efficient and accurate records management system including retention and 

disposition.  

• Performs significant computer work, copiers, and general office equipment. 

• Other such duties assigned by the Council 

 
Management Style.  The City would prefer to work with candidates, who exemplify the 
following management style attributes: 

• Strong leader who can delegate. 

• Problem solver and creative thinker. 

• Straightforward and direct. 

• Firm, but fair, with people and staff. 

• Maintain open communications. 

• Ability to guide and assist city employees, but not micro manage them. 

• Good interpersonal communication skills. 

• “Open door” kind of management style. 

• Strong leader, who is willing to “lead by example.” 

• Facilitator and problem solver. 

• Person who uses a collaborative approach with elected officials and citizens. 

• Excellent organizational skills to oversee and manage multi projects. 

• Willingness to resolve issues and not procrastinate. 
 
Personality Traits.  The City of West Branch is seeking candidates with the following personality 
traits: 

• Personable and approachable. 

• Honest and straightforward. 

• Open minded and transparent. 

• Professional and ethical. 

• Respectful of people and willing to listen to different perspectives. 
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Future City Projects and Programs.  In addition to the projects identified during the Council 
Goal Setting Session, the next city administrator will be expected to guide and assist the city 
with the following projects, programs, studies, and initiatives: 
 

• College Street Bridge Project. 

• Continue to work on the sanitary sewer system I&I projects. 

• Pursue and promote park improvement projects. 

• Continue to enhance the City’s ongoing working relationship with community groups 
and organizations. 

• Promote and develop trail system improvement projects. 

• Continue to schedule and facilitate weekly department head and staff team meetings. 

• Monitor and oversee the Transition Project List prepared by the previous city 
administrator. 

 
Announcement/Advertisement 
City Administrator, West Branch, Iowa.  (Population 2,322).  Progressive community in east 
central Iowa, located along Interstate 80 about seven miles east of Iowa City, is seeking an 
energetic leader for the position of city administrator/clerk.   
 
Salary range is $60,000 to $90,000, depending upon qualifications, with full range of benefits.  
The city administrator directly oversees all municipal departments, including City Hall, 
water/wastewater, streets/sanitation, parks & recreation, library, building, zoning and finance, 
which includes 15 full time employees and an annual operating budget of $4.4 million.   
 
The city administrator is also responsible for supervision of contracts, oversight of city property, 
management of capital improvement projects, and keeping the five-member city council and 
mayor fully advised of the city’s financial condition and overall future needs.   
 
Qualifications include a college degree in public or business administration or related field and 
five or more years’ experience in a public sector management position.  Residency requirement 
is in effect.   
 
Potential candidates can view a community/position profile on the City’s website 
(www.westbranchiowa.org) after it has been posted on March 21, 2017.  Application materials 
requested include a cover letter, resume, salary history, and five work and related references.   
 
Applications will be accepted until the position has been filled, with the first review of 
applications on April 11, 2017.  Confidential applications should be sent to Patrick Callahan, c/o 
Callahan Municipal Consultants, LLC, 417 Kaitlynn Avenue, Anamosa, Iowa 52205 or sent to 
callahan.cmc@gmail.com. 
 
 

http://www.westbranchiowa.org/
mailto:callahan.cmc@gmail.com
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Tentative Time Table For Search Process 
It is the City’s intent to conclude the search process as expediently as possible with the goal of 
offering the position to a candidate by May 21.  Therefore, candidates are urged to tentatively 
mark the following dates on their schedules: 
 

1. Deadline for applications…………………………………………………………….. April 11, 2017 
 
2. Telephone/Skype interviews of selected candidates……………………  May 4 

 
3. Notification of finalists for the position………………………………………… May 7 

 
4. Candidates’ day to tour the community and meet City Employees, 

Mayor, and Council Members………………………………………………………. May 19 
 

5. Mayor & City Council conducts interviews of candidates…………….. May 20 
 
6. City Council approval of Offer of Employment………………………………..May 22 or 23 

 
7. Proposed starting date of employment, if mutually agreeable……….June 26 

 
 

 

 

Hoover Presidential Library & Museum 


